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Instructions for Staff/Instructors

Use this Report to describe the details of an alleged violation of policy 2.2.2 Student Non-Academic Conduct.

Please provide as much detail as possible and include additional documentation as needed to support the

allegation.

Submit this completed Report to the Chief Academic Officer as soon as possible after an alleged incident.

Student Name: ______________________________________________

Program/Course/Area: ______________________________________________

Report Date: ______________________________________________

Incident occurred at: ________________ _________________ _____________________

(date) (time) (location)

This incident is an alleged academic misconduct relating to: _______________

Provide a complete description of the incident in relation to the breach of policy. (e.g., who, what,

where, when, how, witnesses, action taken). Attach additional pages if required.

Describe what you did in response. (e.g., informal attempts at resolution, instructions to students, etc).

Attach additional pages if required.

Staff/Instructor Name: _________________________________________

Signature: ______________________________ Date: ___________________


